
Hays Commons 
733 East 8th 
Hays, KS  67601 

RENTAL APPLICATION FOR HUD PROPERTIES 
 
Instructions for completing the application: 

 
 

1. Please complete all sections by printing in ink. Please do not leave any section blank, even 
sections which do not apply to you. For instance, if a section asks for driver's license 
number and you do not have a driver's license, you may write "NONE". If you need to 
make a correction, put one line through the incorrect information, write the correct 
information above, and initial the change. 

 
2. This application must be completed by the Head of Household.   Each additional member 

18 years of age and older who will reside in the apartment must sign the Rental 
Application. 

 
3. It is important that all information on this form be complete and correct. False, incomplete 

or misleading information will cause your household's application to be declined. 
 
4. As long as your application is on file with us, it is your responsibility to contact us whenever  

your  address,  telephone  number  or  income  situation   changes  and whenever you  need 
to add a person to your application or remove a person from your application. 

 
5. After we  accept  your  application,  we  will  make  a  preliminary  determination  of 

eligibility based on the information provided on that application.   If your household 
appears to be eligible for housing, your application will be placed on a Waiting List; but this 
does not mean that your household will be offered an apartment.   If later processing  
establishes  that your  household  is not actually  eligible or not actually qualified for 
housing,  your  application  will  be  declined.  We  will  process  your application according  
to  our  standard  procedures  which  are  summarized  in the Resident Selection Criteria 
posted in the Management Office. 

 
6. Rental History must include all places where you/or any adult member lived in the past 

four years including places where your or their name did not appear on the lease and 
places where you or they used a different name. 

 
7. Please bring in either the originals or copies of the original birth certificates and social 

security cards for all persons living in the apartment.  These will be needed before we 
proceed with the application process. 
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Supplemental and Optional Contact Information for HUD-Assisted Housing Applicants 

SUPPLEMENT TO APPLICATION FOR FEDERALLY ASSISTED HOUSING 
This form is to be provided to each applicant for federally assisted housing 

 
Instructions:  Optional Contact Person or Organization: You have the right by law to include as part of your application for housing, 
the name, address, telephone number, and other relevant information of a family member, friend, or social, health, advocacy, or other 
organization.  This contact information is for the purpose of identifying a person or organization that may be able to help in resolving any 
issues that may arise during your tenancy or to assist in providing any special care or services you may require.  You may update, 
remove, or change the information you provide on this form at any time.  You are not required to provide this contact information, 
but if you choose to do so, please include the relevant information on this form. 
 

Applicant Name:  

Mailing Address:  
 
Telephone No:                                                                   Cell Phone No:  

Name of Additional Contact Person or Organization: 
 
Address:  
 
Telephone No:                                                                  Cell Phone No:  
E-Mail Address (if applicable):  
 
Relationship to Applicant:  
Reason for Contact:  (Check all that apply) 
 

  Emergency 
  Unable to contact you 
  Termination of rental assistance 
  Eviction from unit 
  Late payment of rent                                     

  Assist with Recertification Process 
  Change in lease terms 
  Change in house rules 
  Other: ______________________________ 

                             
 

Commitment of Housing Authority or Owner:  If you are approved for housing, this information will be kept as part of your tenant file.  If issues 
arise during your tenancy or if you require any services or special care, we may contact the person or organization you listed to assist in resolving the 
issues or in providing any services or special care to you.    
 

Confidentiality Statement: The information provided on this form is confidential and will not be disclosed to anyone except as permitted by the 
applicant or applicable law.  
 
 

Legal Notification: Section 644 of the Housing and Community Development Act of 1992 (Public Law 102-550, approved October 28, 1992) 
requires each applicant for federally assisted housing to be offered the option of providing information regarding an additional contact person or 
organization. By accepting the applicant’s application, the housing provider agrees to comply with the non-discrimination and equal opportunity 
requirements of 24 CFR section 5.105, including the prohibitions on discrimination in admission to or participation in federally assisted housing 
programs on the basis of race, color, religion, national origin, sex, disability, and familial status under the Fair Housing Act, and the prohibition on 
age discrimination under the Age Discrimination Act of 1975. 
 

 

  Check this box if you choose not to provide the contact information.  
 

  
 

Signature of Applicant                                                                 Date 

The information collection requirements contained in this form were submitted to the Office of Management and Budget (OMB) under the Paperwork Reduction Act of 1995 (44 U.S.C. 3501-3520).  The 
public reporting burden is estimated at 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and reviewing the collection of information.  Section 644 of the Housing and Community Development Act of 1992 (42 U.S.C. 13604) imposed on HUD the obligation to require housing providers 
participating in HUD’s assisted housing programs to provide any individual or family applying for occupancy in HUD-assisted housing with the option to include in the application for occupancy the name, 
address, telephone number, and other relevant information of a family member, friend, or person associated with a social, health, advocacy, or similar organization. The objective of providing such 
information is to facilitate contact by the housing provider with the person or organization identified by the tenant to assist in providing any delivery of services or special care to the tenant and assist with 
resolving any tenancy issues arising during the tenancy of such tenant.  This supplemental application information is to be maintained by the housing provider and maintained as confidential information. 
Providing the information is basic to the operations of the HUD Assisted-Housing Program and is voluntary.  It supports statutory requirements and program and management controls that prevent fraud, 
waste and mismanagement.  In accordance with the Paperwork Reduction Act, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information, unless the 
collection displays a currently valid OMB control number.   
 
Privacy Statement: Public Law 102-550, authorizes the Department of Housing and Urban Development (HUD) to collect all the information (except the Social Security Number (SSN)) which will be 
used by HUD to protect disbursement data from fraudulent actions. 

Form HUD- 92006 (05/09) 



SSN Disclosure 

In accordance with 24 CFR §5.216, applicants and participants (including each member of the household and including, 
live-in aides, foster children, and foster adults) are required to disclose his/her SSA-assigned SSN, with the exception of 
the following individuals:  

A. Those individuals who do not contend to have eligible immigration status (individuals who may be unlawfully 
present in the United States) and have not been assigned an SSN. These individuals in most instances would not 
be eligible for a SSN.  

1. A family that consists of a single household member (including a pregnant individual) who does not 
have eligible U.S. citizenship or eligible immigration status is not eligible for housing assistance and cannot be 
housed.  

2. A family that consists of two or more household members and at least one household member that 
has eligible U.S. citizenship or eligible immigration status, is classified as a mixed family, and is eligible for 
prorated assistance in accordance with 24 CFR §5.520. The PHA may not deny assistance to mixed families due 
to nondisclosure of an SSN by an individual who does not contend to have eligible immigration status.  

Note: Financial assistance may only be provided to individuals with eligible immigration status in accordance 
with 42 USC §1436a, which is generally evidenced by the individual providing his/her Green Card (Form I-551 – 
U.S. Permanent Residence Card) or other documentation approved by the Department of Homeland Security for 
noncitizens with refugee or asylee status.  

B. Existing program participants as of January 31, 2010, who have previously disclosed their SSN and HUD has 
determined the SSN to be valid. PHAs may confirm HUD’s validation of the participant’s SSN by viewing the 
household’s Summary Report or the Identity Verification Report in the EIV system. 4  

C. Existing program participants as of January 31, 2010, who are 62 years of age or older (born on or before 
January 31, 1948), and had not previously disclosed a valid SSN. This exemption continues even if the individual 
moves to a new assisted unit.  

Disclosure of SSNs is considered information subject to the Federal Privacy Act (5 USC §552a, as amended). In 
accordance with 24 CFR §5.212, the collection, maintenance, use, and dissemination of SSNs, any information derived 
from SSNs and income information must be conducted, to the extent applicable, in compliance with that Act and all 
other provisions of federal, state, and local laws.  

An individual who previously declared to have eligible immigration or eligible citizenship status may not change his/her 
declaration to not contend to have eligible immigration status for the purpose of avoiding compliance with the SSN 
disclosure and documentation requirements or penalties associated with noncompliance of these requirements. Nor 
may the head of household opt to remove a household member from the family composition for the purpose of 
avoiding compliance with the SSN disclosure and documentation requirements or penalties associated with 
noncompliance of these requirements.  

Note: There is no provision under HUD regulations which prohibit an individual (head of household with other eligible 
household members) with ineligible immigration status from executing a lease or other legally binding contract. 
However, some state laws prohibit an individual with ineligible immigration status from executing a contract (i.e. lease 
or other legal binding documents). If this is the case in your state, the family must not be admitted into the program. 





APPLYING FOR HUD 
HOUSING 
ASSISTANCE?  
 

THINK ABOUT THIS… 
      IS FRAUD WORTH IT? 

 
 
 

 
Do You Realize… 
 
If you commit fraud to obtain assisted housing from HUD, you could be: 
 

• Evicted from your apartment or house. 
• Required to repay all overpaid rental assistance you received. 
• Fined up to $10,000. 
• Imprisoned for up to five years. 
• Prohibited from receiving future assistance. 
• Subject to State and local government penalties.  

 

Do You Know… 
 
You are committing fraud if you sign a form knowing that you provided false or misleading 
information. 
 
The information you provide on housing assistance application and recertification forms 
will be checked.  The local housing agency, HUD, or the Office of Inspector General will 
check the income and asset information you provide with other Federal, State, or local 
governments and with private agencies. Certifying false information is fraud. 
 

So Be Careful! 
 
When you fill out your application and yearly recertification for assisted housing from 
HUD make sure your answers to the questions are accurate and honest.  You must include: 
 

All sources of income and changes in income you or any members of your household 
receive, such as wages, welfare payments, social security and veterans’ benefits, 
pensions, retirement, etc. 
 
Any money you receive on behalf of your children, such as child support, AFDC 
payments, social security for children, etc. 
 



Any increase in income, such as wages from a new job or an expected pay raise or 
bonus.  
 
All assets, such as bank accounts, savings bonds, certificates of deposit, stocks, real 
estate, etc., that are owned by you or any member of your household. 

 
All income from assets, such as interest from savings and checking accounts, stock 
dividends, etc. 
 
Any business or asset (your home) that you sold in the last two years at less than full 
value. 
 
The names of everyone, adults or children, relatives and non-relatives, who are living 
with you and make up your household. 
 
(Important Notice for Hurricane Katrina and Hurricane Rita Evacuees:  HUD’s 
reporting requirements may be temporarily waived or suspended because of your 
circumstances.  Contact the local housing agency before you complete the housing 
assistance application.) 
 

Ask Questions 
 
If you don’t understand something on the application or recertification forms, always ask 
questions.  It’s better to be safe than sorry. 

 
Watch Out for Housing Assistance Scams! 
 

• Don’t pay money to have someone fill out housing assistance application and 
recertification forms for you. 

• Don’t pay money to move up on a waiting list. 
• Don’t pay for anything that is not covered by your lease. 
• Get a receipt for any money you pay. 
• Get a written explanation if you are required to pay for anything other than rent 

(maintenance or utility charges). 
 

Report Fraud 
 
If you know of anyone who provided false information on a HUD housing assistance 
application or recertification or if anyone tells you to provide false information, report that 
person to the HUD Office of Inspector General Hotline.  You can call the Hotline toll-free 
Monday through Friday, from 10:00 a.m. to 4:30 p.m., Eastern Time, at 1-800-347-3735.  
You can fax information to (202) 708-4829 or e-mail it to Hotline@hudoig.gov.  You can 
write the Hotline at: 

 
HUD OIG Hotline, GFI 
451 7th Street, SW 
Washington, DC  20410 

 
 
 
          December 2005 
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